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Health & Safety Policy  



 
 
HEALTH AND SAFETY RESPONSIBILITIES 
 
The responsibilities of all Company employees have been formulated to ensure that an overlapping 
takes place within each area. 
 
The Company accepts its overall responsibility for providing instruction and training in order to 
ensure that the responsibilities shown are fully understood and complied with. 
 
Accidents are usually caused by unsafe acts or unsafe conditions and the responsibilities placed on 
employees within this Policy are intended to comply with legal requirements as well as reducing the 
likelihood of unsafe acts or unsafe conditions occurring. 
 
Therefore, all employees will: 
 

• Comply with Company Health and Safety Policy. 

• Fully observe the Safety Rules. 

• Report any safety hazard or malfunction of any item or equipment to Management. 

• Fully conform to all written or verbal instructions given to them or contained in any relevant 
risk assessment to ensure their personal safety and the safety of others. 

• Conduct themselves in an orderly and professional manner in the workplace. 

• Avoid any improvisations of any form which could create an unnecessary risk to personal 
safety or the safety of others. 

• Maintain all equipment in good condition and report and defects to Management as and 
when they occur. 

• Report all accidents to their Manager whether injury is sustained or not. 

• Attend as requested any training course designed to further the needs of health and safety. 

• Observe all procedures concerning processes, materials and substances used. 

• Observe and comply with any Fire Evacuation Procedure and be aware of all fire 
extinguishers and fire doors. 

 
In addition to the above responsibilities, the Health and Safety at Work Act, 1974, places legal duties 
on all employees: 
 
Section 7 of the Act requires all employees: 
 

• To take all reasonable care for the health and safety of themselves and others who may be 
affected by their acts or omission at work; 

• To co-operate with Management to enable the employer to carry out his legal duties or any 
requirements as may be imposed. 

 
 
 
Section 8 of the Act requires: 
 

• No person shall intentionally or recklessly interfere with or misuse any item provided in the 
interests of Health, Safety and Welfare. 
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Regulation 123 of the Management of Health and Safety at Work Regulation 1992 further extends 
the duties of employees in the following manner: 
 
Every employee must use equipment provided, have due regard for dangerous substances, transport 
themselves and service users within the Company’s guidelines and legal requirements. 
 
Every employee must inform the employer (or any other employee with specific health and safety 
responsibilities for fellow employees) of any work situation where it is considered that, training and 
instruction represent a serious and imminent danger to their health and safety.  
 
 
HEALTH AND SAFETY RULES 
 
This section is for the attention of all employees.  Specific rules relevant to the working environment 
must be complied with.  These rules are prepared in accordance with legal requirements and 
acknowledged safe working practices.  In addition to the legal duty imposed upon employees to 
comply with these rules, failure to observe them will be considered to be a breach of your contract 
of employment and will result in disciplinary action being taken. 
 
It should also be borne in mind that a breach of Health and Safety legislation by an employee is a 
criminal offence and action taken by an Enforcing Officer against an individual may result in heavy 
penalties. 
 
The Company recognises that it is not possible to prepare in written form every possible safety rule 
as circumstances may vary depending upon the nature of work. However, all employees are 
expected to act in a sensible manner and adhere to verbal or written instruction given by Managers. 
 
Every employee has a responsibility for themselves and others in the workplace.  If there are any 
doubts of any aspect of your responsibilities, you are required to ask your Line Manager. 
 
 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

RECOMMENDED IN-PERSON TUTORING  

SAFETY PROTOCOLS 

DURING THE COVID-19 PANDEMIC 
 

 

For clients, students and tutors 

 

 

 

Background 

This document aims to outline some principles and guidance should a decision is made 
mutually for tutoring to be delivered in person. 
 
Tutor Doctor Bristol is committed to creating a safe and healthy environment for our 
families and tutors. 
 
 
Exam question: Should in-person tutoring take place now? 
 
Answer: Not during lockdown. Unless there are exceptional cases, e.g. the student has 
special needs or the student is home schooled and is the child of a critical worker. 
  
If the country is not in lockdown, the extract below from the government website does not 
explicitly forbid it, but they do continue to encourage remote working, if possible: 
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Our view is that tutoring should continue virtually if possible. However, we believe it’s 
ultimately a joint decision between the family and the tutor. If all parties (tutor, student, 
parent) are comfortable with it, we are happy for the tutoring to occur in-home, assuming 
there is a low enough risk to vulnerable people, and precautions are taken. 
 
 
The purpose of this document is to outline what’s required should a decision is made by 
individuals to resume tutoring in the client’s home. There are two main sections to this 
guidance. 
 

1) Health Declaration 
2) Social Distancing, Cleaning and PPE procedures before, during and after a session 

 
 
This guidance is subject to change as the re-opening situation develops.  

The common requirement is that everyone MUST follow the local health 
guidelines and laws.  

 

1) Health Declaration 

Prior to EVERY in-home tutoring session, we require both tutors and families/students to fill out a 

form to confirm to each other that to the best of their knowledge, they do not display Coronavirus 

symptoms or have a vulnerable person in the same household  

 



This process is initiated by the tutor (see diagram below). 

 

Tutors should call up this online form by going to our website at www.tutordoctor.co.uk/bristol and 

clicking on “Covid Form” (see screenshot below). Alternatively, it can also be accessed directly on  

https://tutordoctorbristol.typeform.com/to/HQIb8GRd 

 

 

The form should be completed in a timely manner (ideally within 24 hours of agreeing the 
session). In the absence of a completed form by both parties, in-home tutoring should not 
occur. This is to protect the health and safety of all parties. 

Note: even if there is a completed form in place, should any party develop coronavirus 
symptoms at any time before the in-home session, the session must either take place 
online, or be cancelled without penalty 

http://www.tutordoctor.co.uk/bristol
https://tutordoctorbristol.typeform.com/to/HQIb8GRd
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2) Social Distancing, Cleaning and PPE  

1. Session Arrival & Greetings 

 

• Avoid any form of bodily contact including shaking hands, hugging or other 
contact.  

• Everyone should maintain a 2-metre distance when possible.  

• The tutor will use hand sanitiser outside the home or wash their hands upon 
arrival at the family’s home. Hand sanitiser or hand washing facilities must also 
be provided at the student’s home. 

• The tutor will be provided with a face mask or shield to wear. 

• Parents and student are recommended to wear face shields or masks while the 
tutor is in the home.  

 

2. Cleaning the Tutoring Area 

 

• Designate an area and disinfect prior to, and after, the session.  

 

3. Stationery & Physical Resources 

 

• It is recommended not to share stationery or other physical items with the tutor 
(items like calculator, paper, pens, pencils etc.).  

• If a student does not have materials or items, we ask parents to invest in items 
for the student.  

• Print multiple copies of worksheets where possible so student and tutor have 
their own copies 

 

4. Distancing 
 

• Student/tutor should attempt to be 2 metres apart when possible and practise 
social distancing.   

• Parents to practise social distancing while tutoring is taking place.  

• In the case where a tutor requires to observe the student or vice versa, the tutor 
will attempt to keep as much distance as possible when sharing screens and will 
be wearing a shield or mask. Tutor Doctor recommends using a virtual platform 
like Zoom or Bramble when sharing pages of text books, or creating 
photocopies.  



• If sharing paper is required, papers shall be passed back and forth while 
maintaining a 2-metre distance, however it is recommended that multiple copies 
of worksheets are printed.  

 

 

5. Notification of Illness  

 

• On short notice, switching to an online session or rescheduling the session for 
another day is recommended.  

• Should the student become ill during the session we recommend the session end 
early and notify the parent and the office immediately. 

 

 

 

Personal Protective Equipment 

Please see below some links to where common protective equipment can be purchased. 

We will purchase appropriate quantities and get them delivered to tutors if notified. 

Mask 

https://www.amazon.co.uk/Disposable-Personal-protection-dust-proof-

Spittle/dp/B085XMMTRK/ref=pd_sbs_60_2/261-7029017-

3102831?_encoding=UTF8&pd_rd_i=B085XMMTRK&pd_rd_r=341e88cc-7c17-4529-80c5-

8156de137a38&pd_rd_w=G56tJ&pd_rd_wg=LWX7N&pf_rd_p=2773aa8e-42c5-4dbe-bda8-

5cdf226aa078&pf_rd_r=61THHRZKNR9VS0K8EAT5&psc=1&refRID=61THHRZKNR9VS0K8EAT5 

Shield 

https://www.amazon.co.uk/Adjustable-All-Round-Protection-Protective-Anti-

Splash/dp/B087FY28S8/ref=sr_1_5?dchild=1&keywords=face+shield&qid=1593787613&refinements

=p_76%3A419158031&rnid=419157031&rps=1&s=industrial&sr=1-5 

Hand Sanitizer 

https://www.amazon.co.uk/Sanitirex-Antibacterial-Hand-Sanitizer-

Gel/dp/B086VD3MZN/ref=sr_1_19?crid=7NEDFVANNLK2&dchild=1&keywords=hans+sanitiser&qid=

1593787701&s=industrial&sprefix=hans%2Cindustrial%2C180&sr=1-19  

https://www.amazon.co.uk/Disposable-Personal-protection-dust-proof-Spittle/dp/B085XMMTRK/ref=pd_sbs_60_2/261-7029017-3102831?_encoding=UTF8&pd_rd_i=B085XMMTRK&pd_rd_r=341e88cc-7c17-4529-80c5-8156de137a38&pd_rd_w=G56tJ&pd_rd_wg=LWX7N&pf_rd_p=2773aa8e-42c5-4dbe-bda8-5cdf226aa078&pf_rd_r=61THHRZKNR9VS0K8EAT5&psc=1&refRID=61THHRZKNR9VS0K8EAT5
https://www.amazon.co.uk/Disposable-Personal-protection-dust-proof-Spittle/dp/B085XMMTRK/ref=pd_sbs_60_2/261-7029017-3102831?_encoding=UTF8&pd_rd_i=B085XMMTRK&pd_rd_r=341e88cc-7c17-4529-80c5-8156de137a38&pd_rd_w=G56tJ&pd_rd_wg=LWX7N&pf_rd_p=2773aa8e-42c5-4dbe-bda8-5cdf226aa078&pf_rd_r=61THHRZKNR9VS0K8EAT5&psc=1&refRID=61THHRZKNR9VS0K8EAT5
https://www.amazon.co.uk/Disposable-Personal-protection-dust-proof-Spittle/dp/B085XMMTRK/ref=pd_sbs_60_2/261-7029017-3102831?_encoding=UTF8&pd_rd_i=B085XMMTRK&pd_rd_r=341e88cc-7c17-4529-80c5-8156de137a38&pd_rd_w=G56tJ&pd_rd_wg=LWX7N&pf_rd_p=2773aa8e-42c5-4dbe-bda8-5cdf226aa078&pf_rd_r=61THHRZKNR9VS0K8EAT5&psc=1&refRID=61THHRZKNR9VS0K8EAT5
https://www.amazon.co.uk/Disposable-Personal-protection-dust-proof-Spittle/dp/B085XMMTRK/ref=pd_sbs_60_2/261-7029017-3102831?_encoding=UTF8&pd_rd_i=B085XMMTRK&pd_rd_r=341e88cc-7c17-4529-80c5-8156de137a38&pd_rd_w=G56tJ&pd_rd_wg=LWX7N&pf_rd_p=2773aa8e-42c5-4dbe-bda8-5cdf226aa078&pf_rd_r=61THHRZKNR9VS0K8EAT5&psc=1&refRID=61THHRZKNR9VS0K8EAT5
https://www.amazon.co.uk/Disposable-Personal-protection-dust-proof-Spittle/dp/B085XMMTRK/ref=pd_sbs_60_2/261-7029017-3102831?_encoding=UTF8&pd_rd_i=B085XMMTRK&pd_rd_r=341e88cc-7c17-4529-80c5-8156de137a38&pd_rd_w=G56tJ&pd_rd_wg=LWX7N&pf_rd_p=2773aa8e-42c5-4dbe-bda8-5cdf226aa078&pf_rd_r=61THHRZKNR9VS0K8EAT5&psc=1&refRID=61THHRZKNR9VS0K8EAT5
https://www.amazon.co.uk/Adjustable-All-Round-Protection-Protective-Anti-Splash/dp/B087FY28S8/ref=sr_1_5?dchild=1&keywords=face+shield&qid=1593787613&refinements=p_76%3A419158031&rnid=419157031&rps=1&s=industrial&sr=1-5
https://www.amazon.co.uk/Adjustable-All-Round-Protection-Protective-Anti-Splash/dp/B087FY28S8/ref=sr_1_5?dchild=1&keywords=face+shield&qid=1593787613&refinements=p_76%3A419158031&rnid=419157031&rps=1&s=industrial&sr=1-5
https://www.amazon.co.uk/Adjustable-All-Round-Protection-Protective-Anti-Splash/dp/B087FY28S8/ref=sr_1_5?dchild=1&keywords=face+shield&qid=1593787613&refinements=p_76%3A419158031&rnid=419157031&rps=1&s=industrial&sr=1-5
https://www.amazon.co.uk/Sanitirex-Antibacterial-Hand-Sanitizer-Gel/dp/B086VD3MZN/ref=sr_1_19?crid=7NEDFVANNLK2&dchild=1&keywords=hans+sanitiser&qid=1593787701&s=industrial&sprefix=hans%2Cindustrial%2C180&sr=1-19
https://www.amazon.co.uk/Sanitirex-Antibacterial-Hand-Sanitizer-Gel/dp/B086VD3MZN/ref=sr_1_19?crid=7NEDFVANNLK2&dchild=1&keywords=hans+sanitiser&qid=1593787701&s=industrial&sprefix=hans%2Cindustrial%2C180&sr=1-19
https://www.amazon.co.uk/Sanitirex-Antibacterial-Hand-Sanitizer-Gel/dp/B086VD3MZN/ref=sr_1_19?crid=7NEDFVANNLK2&dchild=1&keywords=hans+sanitiser&qid=1593787701&s=industrial&sprefix=hans%2Cindustrial%2C180&sr=1-19
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Government Guidance 

 

Guidance on out of school settings 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-

clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-

outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak 

 

Guidance on working in people’s homes 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/homes 

 

 

 

 

 

 

 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/homes

